Import

This guide will introduce you to all the document import
possibilities in Cabinet — from simply opening a mail
attachment to making complex folder structures and importing
them via iTunes.
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Introduction

Cabinet is designed to work with a large number of documents, so we ensured you
have a plenty of convenient options for their import and management.

Popular cloud options are in development and will be added to the application soon
after its initial release.

Here’s a list of document import scenarios you may find useful:
* Open adocument in Cabinet from Mail or Safari;
* Import documents from other PDF readers and iOS applications;
* Download large documents by URL directly in Cabinet;
* Import images from your Photo Library and convert them to documents;
* Exchange documents with other Cabinet users via Wi-Fi or Bluetooth;
* Import single or multiple documents via iTunes;
* Import ZIP archives with documents;
* Import whole folders with documents packed in ZIP archives.

This document also briefly touches document export theme: you'll learn how to open
Cabinet documents in external applications, and see how you can backup all Cabinet
folders to your computer via iTunes.
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Opening Document From Other iOS Applications

Almost every iOS application that allows to store or read documents has a sharing
option. It provides an opportunity to open documents in any other application that
supports the same format.

While in another application look for a “Share” or “Open in...” button and choose
Cabinet from the list. After a moment document will appear in your “UNSORTED”
folder. You can also open ZIP archives that contain PDF documents.
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Document Import

There are three major import possibilities in Cabinet: downloading document by URL,
importing photos from your Photo library and converting them to PDF documents,
and multiple document import via iTunes.

Downloading Document by URL

Sometimes loading large PDFs in browser can be a really painful experience. To make
it quick and easy we you can download documents to Cabinet directly from web by
entering their URL.
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Tap “IMPORT” button on the library screen




After you tap the “IMPORT” button, which is situated in the document library left
bottom corner, you'll see a dialog asking for document’s URL. Make sure the address
you provide has a public access — Cabinet does not currently support protected FTP
places, etc.

1. Enter URL for document you wish to download

Input PDF file URL and press download

button

CANCEL DOWNLOAD

2. Press “Download” button

The download will begin immediately once the entered URL is confirmed to be a valid
PDF document. Otherwise, you'll be notified that the URL you've entered doesn't exist,
or that a document format is not supported. When the download is finished, the

document will appear in your “UNSORTED” folder.

URL Photos iTunes

http://johanw.home.xs4all.nl/physics.pdf

PLEASE WAIT WHILE THE DOCUMENT IS

DOWNLOADED

FINISHED

CANCEL

Document download progress




Create New Document From a Picture in Photo Library

With Cabinet you can convert photos from your library into PDF documents, so that
you can review and annotate them. This can be especially handy for screenshots
overview and highlighting.

You can start image import by tapping the “IMPORT” button in left corner of the library
screen and then selecting “Photos” import tab from it.

Select the Photos tab

Photos

Use IMPORT button below to convert
any photo or a screenshot in your
Photos library into a PDF document.

CANCEL IMPORT

Tap IMPORT to start photo selection

Tapping on the “IMPORT” button in the import dialog will bring up a popup with
photos selection. Select one of your photo albums, and then a photo you want to
enjoy a newly created PDF document. It will appear your “UNSORTED” folder.

Select photo album and desired photo to
start import

Photos

S8 Camera Roll (143)

3 Photo Stream (549) to convert
in your

ocument.
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Sharing Documents via Cabinet

Sharing option is available for you from both Cabinet library and viewer - just look for
the standard iOS share icon.

In library sharing menu is available from the document’s menu.
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Select SHARE option from the menu

In the viewer you can find sharing option in the top right corner of the toolbar.

SHARE button in document viewer
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In both cases, tapping the “SHARE” button will bring up the document sharing panel.

1. Choose what needs to be shared

SHARE COLLABORATE

DOCUMENT

E-MAIL PRINT WI-FI / BTOOTH m

2. Select one of the sharing options 4’

First of all, you should choose one of three options of what would you like to send. It
can be a document, annotations or both. Please note that in the latter case
annotations will be physically merged with the document, what might take some time
to process.

Your next step is to select a sharing method. There are four of them: sending via e-
mail, printing on AirPrint supported devices, sending a document to a nearby Cabinet
user, or opening it in an external application.

Let’s take a closer look at each of available sharing options:

* Selecting the “"E-MAIL" option will bring up a standard e-mail sending dialog
with the current document already attached;

* Tapping the “PRINT” button will reveal a standard printing dialog, asking you to
select printer, page range and the desirable number of copies;

* Selecting the “OPEN IN” option will bring up the dialog with all your iOS
applications that support PDF format;

* The last and the most interesting option “WI-FI / BLUETOOTH” allows you to
quickly share documents with other nearby Cabinet users. You'll learn more
about it in the next chapter.




Sending a Document

With Cabinet you can wirelessly exchange documents with all nearby iOS devices. This
option provides quickest possible way of sharing PDF of any size.

Before sharing make sure of the following:
* Both devices are either on the same Wi-Fi network or have Bluetooth enabled;
* Both devices are online in Cabinet terms: that is, you should either be in
document library or enable “online” mode in viewer.

You can learn about sharing annotations in the “Collaboration” guide.

To initiate a document wireless transfer, simply select the “WI-FI/ BLUETOOTH” option
in the sharing menu. The list of all visible Cabinet users will appear instantly.

SHARE WITH

Christian Nesbit

29161839

Lisa Goodman

219355721

“CANCEL

Select the recipient from the list of nearby Cabinet users

Choose a recipient you'd like to send the document to from the list. Wait until he
accepts your request and the file transfer finishes.

SENDING DOCUMENT

RECEPIENT: Lisa Goodman

DOCUMENT: Import

TIME REMAINING: 0:03 4.6 MB OF 6.0 MB

CANCEL




Receiving a Document

To be able to receive documents you should be online in Cabinet terms. You are
always online and visible to other Cabinet users when you are in library. When you are
in the document viewer, online mode is switched off by default to preserve resources
and battery life, so you have to enable it manually.

You can change your online status in the collaboration panel. It can be revealed by
tapping the “COLLABORATION”" button in the top toolbar. Tap on your iPad status to
toggle it: tapping on “OFFLINE” will switch your iPad to the “ONLINE” mode and vice
versa.

iPad = 12:40

QUICK START
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MY IPAD IS OFFLINE

ickly access side drawer b

NO OTHER IPADS FOUND creen.
IN RANGE. IF THERE ARE
DEVICES NEARBY, PLEASE

ASK THEIR OWNERS TO

CHECK ONLINE STATUS

When your status is ONLINE, you become visible to other nearby Cabinet users. Now
they can send you documents and annotations, or even invite you to collaborate.

%
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MY IPAD IS ONLINE

LISA GOODMAN ONLINE
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When someone tries to send you a document, you'll receive an incoming document
request. You can either allow the pending transfer or refuse it.

RECEIVING DOCUMENT

SENDER: Lisa Goodman
DOCUMENT: Pencil and Paper Games
SIZE: 3.1 MB

REFUSE ALLOW

Press ALLOW to start receiving the 4,
document

After you have accepted the incoming request, please wait until the transfer
completes. For large documents it might take some time. You can open the document
immediately after the transfer is completed.

RECEIVING DOCUMENT

SENDER: Lisa Goodman
DOCUMENT: Pencil and Paper Games

FINISHED

CANCEL

File transfer progress Open received document
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Importing Documents via iTunes

This tutorial will guide you through steps required to import documents to Cabinet via
iTunes. The process will be fairly similar for both OS X and Windows machines, except
differences in file browsers. You will get acquainted with adding documents to iOS
apps via iTunes and teach some advanced Cabinet import techniques.

Getting Started with iTunes File Sharing

Begin by opening iTunes and connecting iPad to your computer. Select your iPad
under the “Devices” list to reveal the summary regarding it.

Select the “Apps” tab on the top toolbar and scroll the contents to the “File Sharing”
You'll see the “Apps” list with all your iOS applications that have a file import and
export option enabled. Select Cabinet app from that list. It will reveal “Cabinet
Documents”list in the right column. This list shows all your Cabinet folders.

1.Choose your iPad

2. Select Apps
eo0o iffunes &
()G em—s “ O T
LIBRARY Summary  Info m Music  Movies TVShows (TumesU Books  Photos
73 Music File Sharing
B movies
(S TV Shows The apps listed below can transfer documents between your iPad and this computer.
= Mumes U 1
(2 sooks Apps Cabinet Documents
& Aops 122 i L AVIATION (5) Yoday 11:46 AM 2.3 M8
A Radio 1 BOOKS (5) Today 11:46 AM 18.5 M8
1) Tumes Store - ... HOMEWORKS (2) Today 11:12 AM 4.9 M8
Mures Match —E Ll MISC (5) Today 11:27 AM 4.6 M8
& Purchased l ‘arth | PRESENTATIONS (3) Today 11:46 AM 15.3 M8
D Dowslosds (111 PROGRAMMING (10) Today 11:1 79.1 M8
DEVICES ' (23] REFERENCES (2) ms
-t . L] SCIENCE (5) 8.3 M8
GENIUS :‘ L TRASH (1) 3.6 M8
#% Cenius L UNIVERSITY (4) 1:1 4.7 M8
23 Cenius Mixes ! ./ UNSORTED (1) Today 11:46 AM 42M8
PLAYLISTS '
5 Mumes O)
£+ 90"s Music Aad.
# Classical Music
£ Music Videos
£* My Top Rated
4F Recently Added
4F Recernly Played
£ Top 25 Most Played
T T .-

3. Choose Cabinet App

For your convenience, each folder's name has a document number it contains
attached in the end. For example, a folder “MISC” with 5 documents will appear as
“MISC (5)". For security reasons, the folders you have protected will not appear on this
list.
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Import Documents

To add documents to Cabinet click on the “Add...” button below the “Cabinet
Documents” list. Select PDF documents you'd like to add from the file browser and

click on the “Open”button in browser. 2. Click “Open” button with desired

documents selected

eno0 iTunes e
y \ / z | p
()6 + emm— “ e e
LIBRAR 006, Open > -
Y
J3 Music O File Shari BRI m | i |[ = v || G Guides s (@
@ v The apps listed FAVORITES Name 4 DateModified
Shows = Al My Files « Annotate.pdf Mar 12, 2012 4:55 PM
= Munes U (1 — B Collaborate.pdf Mar 19, 2012 4:14 PM
1) Books [-] Desktop B Import.pdf Mar 12, 2012 4:55 PM
& Aops (122 . Macintosh HD 2.3 M8
=
A Radio

# Applications

STORE ) Downloads M8
) Tumes Store E 1 Movies 4.9 M8
<5 Mumes Match b 2 Music 4.6 M8

2 Purchased E 3
® 0o (] Projects 3 M8
N oo ) Documents P -
DEVICES l 2 M8
(] Books 3
] o 5.3 M8
{1 University

GENIUS :‘ 3.6 M8
#¥ Cenius | New Folder | | Cancel
23 Cenlus Mixes ! ) )

PLAYLISTS ‘

5 Munes O)

4+ 90"s Music 4
£ Cassical Music

£ Music Videos

4} My Top Rated

4 Recently Added

£F Receenly Played

£+ Top 25 Most Played
+ X < 8

1. Click to browse for PDF documents —_—

Another way to add documents is to use the drag-and-drop feature. Select all
documents you'd like to import in the file browser and drag them to the iTunes
“Cabinet Documents” section.

Apps Cabinet Documents
e ] AVIATION (0)

. 7 CABINET GUIDES (3)
(] ImportFolderCabinet

— . I MISC (5)
(@] 1 = LIENRER | © |>| | (1) PRESENTATIONS (2)
Name (| PROGRAMMING (9)
« Annotation.pdf | REFERENCES (3)

< Collaboration.pdf
Importing.pdf
w« QuickStart.pdf

(I SCIENCE (1)

(] UNSORTED (2)

You can also import your documents by just dragging your files into iTunes
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Documents you added will be imported to Cabinet when it is running on your device.
This might take some time to process. Newly imported documents will appear in the
“UNSORTED"” folder.

Documents sync completed

4 documents succesefully imported

Upon a completion you'll get a notification saying how many documents were
imported successfully and whether there were some troubles importing.

oS X

Open Finder and select files youd like to import. Drag them on the “Cabinet
Documents”section in iTunes to add them to the Cabinet app.

Select your files you want to import

File Sharing
The apps listed below can transfer dacumentk hatween vaur iPad and this comnuter
e 00 (] ImportFolderCabinet
Apps lel> [ 88 l,/@ | lss mm|=-] [©]»
FAVORITES Name 8 KB
PL = All My FFiles B Annotation.pdf 16.4 MB
W Cabiner & Desktos B Collaboration.pdf oy
=7 Y — B Importing.pdf
. Macintosh... B QuickStart.pdf 4.6 MB
t! “_ AirDrop . 27.8 MB
! i Applications il
39.4 MB
Sj Downloads g
‘ u Bians v 11.5 MB
| Movies s
L‘ Jo Music 4.7 MB
] Books 19.2 MB
! " Documents
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Windows

Open Windows Explorer and select files you'd like to import. Drag them on the
“Cabinet Documents” section in iTunes to add them to the Cabinet app.

Import Entire Folder Structures

To make importing documents to Cabinet even more convenient, we provide an
opportunity to add multiple PDF documents as zipped archives. You can import such
archives via iTunes or open them from any iOS app - for example, Mail.

Multiple Documents

Create a ZIP archive by compressing multiple PDF documents.

1. Select the files you wish to import
e 006 () User M3nuals
(«r] (= =fm](=-] (o](%-][% @ l
FAVORITES 1 User Manuals > « Annotation.pdf
All My Files « Collaboration.pdf
= « Importing.pdf : s
. AirDrop & QuickStart.pdf New Folder with Selection (4 Items)
.. Desktop 1\ /Open
{3} linde Open With >

7S etk
#\; Applications Move to Trash

(3 Documents
Cat Infa

L Library __ l Compress 4 ltems ]
SHARED e
L] ftp.magnumn... & Duphicate
Make Alias

|| Alexey Volkov iMac
. Y ! Quick Look 4 Items
I mac-dev-ws01

_ mars Copy 4 Items
_ meeting-white Show View Options
. Label:
X X 9 E -
2. Compress the selected files New Email With Attachment
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Select the archive you've created and d
section in iTunes. All documents will be u

rag-and-drop it to the “Cabinet Documents”
nzipped and added to the “Unsorted” folder.

Add the archive you created to iTunes

File Sharing
The apps listed below can transfer documents hatwean vaur iPad and this comnuter
e 006 (] ImportFolderCabinet
Apps («r](®m](0] [(EEomm(a] [©]»
L N FAvORITES Name 8 KB
: Z! All My Files DS _Store 16.4 MB
— ; S B Archive.zip
D » [ PersonalDocs L3 .
\_ Macintosh... | » [] UniversityDocs i
E &3 Ail’Dl’Op »> D WorkDocs 27.8 MB
! # Applications L
39.4 MB
() Downloads
B3 Project 39.6 MB
rojects
' J. 11.5 MB
H Movies S
l!! 'P Muslc 4.7 MB
! [__] Books 19.2 MB
@1 Documents
' B ( save to... )

Multiple folders and documents

Create a ZIP archive by compressing multiple folders with PDF documents. These
folders will be made into Cabinet native folders, with all documents included.

1. Select the folders you want to import

e 00 (L] CabinetFilef
<l 52 = —INER (| (#%~] ¥ (@ |

FAVORITES . CabinetFiles > .. Cabinet Guides ’ I l

. i [ Misc .
i Ay e O iaaaais New Folder with Selection (3 Items)
AN . .h—
“_" AirDrop )0
| Desktop e
49 linde Move to Trash
# Applications Cetlnfo
Documents — Compress 3 ltems

. Library bse
. Duplicate

SHARED Make Alias

L] ftp.magnumn... &

| Alexey Volkov iMac

Quick Look 3 Items

' Copy 3 Items
Show View Options
Label:
2. Compress the folders in an archive Xsnpcaees

New Email With Attachment
Folder Actions Setup...

16



Here are some tips on making an archive with multiple folders:

e You can add any number of folders you like to an archive;

o Only folders on the first-level are processed into Cabinet folders;

o All subfolders are flattened into the main folder, as Cabinet preserves one-level
folder structure;

e If you are adding a folder with name that already exists in Cabinet, all its
documents will be added into the already existing one;

« If your archive contains files, which extensions are not supported by Cabinet,
they will be ignored and you will be notified about problems during the import.

2. Select the archive of folders —

File Sharing
The apps listed below can transfer dacuments hatwean vaur iPad and this comhuter
e 006 (] ImportFolderCabinet
Apps («r](®](0] [(zBlDm(d-] [o]»
k FAVORITES Name 8 KB
> S Store
. =1 All My Files — 16.4 MB
ey [ [ B Archive.zip vy
¥ e ) Desktop T 1] PersonalDocs
<2 Macintosh... » [] UniversityDocs 4.6 MB
t_‘ 7 AirDrop » [ ] WorkDocs 27.8 MB
v Applications dal
! ; 39.4 MB
L~ Downloads
= Proi 39.6 MB
rojects
‘ e M 11.5 MB
i~ Movies N
\‘ JJ Music 4.7 MB
! .| Books 19.2 MB
u Documents

Save to..

1. Click “Add...” to select your archive

The archive will be processed while Cabinet is running. All new folders with enclosed
documents are created they will appear in the end of your folder’s list.
PROTECTED
PERSONALDOCS
Imported folders

UNIVERSITYDOCS

WORKDOCS

P

OUTGOING
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Export Documents via iTunes

With the help of iTunes you can save and backup Cabinet folders with documents on
your computer. Select a folder or even several folders you'd like to export, click the
“Save to...” button in the “Cabinet Documents” section and select the desired location
for your documents.

Apps Cabinet Documents

D - rrrroT Y R — et
H (__/BOOKS (3) 3/20/12 12:58 AM 16.4 MB
Cabinet i CABINET GUIDES (3) 4/5/12 4:32 PM 11.5 MB
- ] Inbox Today 2:38 PM zero KB
'_‘ I/ MISC (9) 3/27/12 1:14 PM 6.4 MB
(__/PHOTOS (3) Today 11:56 AM 6.6 MB

l || PRESENTATIONS (2) Today 10:40 AM 27.8 MB
# PROGRAMMING (9) 3/21/12 4:00 PM 78.3 MB

l | REFERENCES (3) 3/21/12 4:00 PM 39.4 MB
' 8 SCIENCE (2) 3/27/12 1:29 PM 79.2 MB
. TRASH (0) Today 2:11 PM 8 KB

i‘ J UNIVERSITY (2) 3/23/12 3:03 AM 1.2 MB
|/ UNSORTED (15) Today 2:38 PM 59.4 MB

! [ XBOX (4) 3/27/12 5:03 PM 444 MB

e (e

Select “Save to...” option to export Cabinet folders |

[ E—

Please note, that the annotations you've made in documents will not be exported
using this method. To export document with annotations, please use the “Sharing”
option and choose “Document + Annotations”.

Edit Cabinet Folders in iTunes

You can rename and remove your Cabinet folders using iTunes. Select a Cabinet folder
and press the “Delete” key on your keyboard to remove it. Double-click on a folder to
begin editing. Don't worry about the document count in brackets - it will be

appended automatically.

1. Select Cabinet app 2. Double click on the folder to rename it

Apps Cabinet Documents

= D I AVIATION (5) Today 11:46 AM 2.3 MB

| g Cabinet ] . BOOKS (5) Today 11:46 AM 18.5 MB

. CABINET GUIDES (3) Today 12:02 PM 11.5 MB

l.‘ . HOMEWORKS (4) Today 1:17 PM 5.6 MB

MISC (5) Today 11:27 AM 4.6 MB

i .| NEW |PRESENTATIONS (1) | — Today 1:17 PM 14.5 MB

— Today 11:15 AM 79.1 MB

‘ . REFERENCES (2) Today 11:46 AM 31.2 MB

. SCIENCE (5) Today 11:46 AM 48.3 MB

j] .. TRASH (2) Today 11:54 AM 7.7 MB

. UNIVERSITY (4) Today 11:13 AM 4.7 MB

! . UNSORTED (4) Today 3:39 PM 26 MB
¢

(L Add... ) (Saveto.. )




Troubleshooting

If you want to share a document with another nearby device, which has Cabinet
installed, and don't see it in the list of available devices, try one of the following:

«  Make sure both devices are on the same wi-fi network, or have Bluetooth
enabled.

« Make sure both devices are online in Cabinet terms: to become available, your
opponent has to be in the document library or manually enable online status if
in the document reader.

« If none of the above has worked, try to restart the online session. This can be
done by toggling online mode several times while in viewer or by opening and
closing any document in library.

« If you still don't see the opponent in the online users list, go to your device
Settings and enable Airplane mode for several seconds. After you have turned it
ON and OFF, start Cabinet and try again.

If you connect to another device with Cabinet installed for a document or annotations
transfer and it doesn't receive any requests, you can try one of the following actions:

« Restart the online session on both devices by toggling the online mode in
document viewer. If in library, try to open and close any document to refresh
the online session.

« Go to your device Settings and toggle Airplane mode ON and OFF.
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